STATE OPFICE OF BECAETART OF STATE

oF Application for ., PKE

DEPARTHIET OF ARCIIVES & NISTORY

ceorgia RECORDS DISPOSITION STANDARD 1

RECORDS MANAGEWEAT DIVIAION

QIRSTRUCTIONS -

Applicaticn Dat
1 .Appliceticn Date S5ee ssparate instrustions for completion of l FOR RECORDS WADAGEMEST DIVISION USE

Dctober 29

2 Ageecy Application fo.
-

150

.
3 .AG!l:!, Tivisfcn, Subdivieion & Adwinistering Office Addreas

1974 front and reverss of this form. Sigm original and two copies Date Recelved Application No. Date Completed

NOV 15 1974 24 1974
74- 399 "

and forvard to Depariment of Avchives and Nistory, Attention:

scorde Management Officer.

Person to Contact
.

Georgia Department of Agriculture '
Fuel and Measures Division Olin Mullinax mg
19 Hunter Street, S. W. BT . T
Atlanta, Georgia 30334 Director © 656-3605
M ————— s
7 RCTTON REQUESTED - 4

TO AMEND DISPOSITION STANDARD 465, Dated 12/28/72
[:] ESTABLISH DISPOSITION STANDARD, DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B Earliest & Latest |9.Exact Series Title
Dates of Series

1966 to Date MILK TANK CALIBRATION REPORT FILES _
}O'What is the function of the office in which this record series is created?

The Fuel and Measures Division is responsible for supervising and regulating
the Fuel and Industry in Georgia, and for assuring that weighing and measuring
devices are accurate. The Division administers and supervises two inspection
units, one for assuring that fuels meet certain specifications and the other

assuring that anything sub]ect to being weighed and/or measured is checked
accurately.

(
¥

11. This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to calibrating of Milk Tanks.

Included are: Milk Tank Calibration Report (no number)
Bulk Tank Calibration Chart

Files are arranged alphabetically by Processors . : Co-

ATTACH SAMPLES OF THE FILE
i 2 . EQUIPNERT ACCUPIED No. of Drawsrs Cu. Pr. or leeor‘an Ho. of Drawvers Cu. Ft. of Records

ANRUAL RATEZ OF ACCUMULATION

1 1.5 - 1/8

Ia officein} In Storage Areals)

Letter-size File Drawars

Legel-size File Drawers : ¥Yio0r Space Occupled [Square Feet)

——— - |

his Last Precedingfall Prior

Year s Year's Tedr's Years'
T

AVERAGE DAILY REFERZMCES

Form: ll;;o-tj




“PAE 2

QUESTIONNAIRE Pl-e.l an "z" 1o the proper colusa. If mpever is '!Es.'_ please expisin YE‘S NQ
13. Is this the Record Copy of the series? ' : k1 T
14. Is there a duplication of this series in another office or agency? [ k1
15. Is the information contained in this series ever sumarlzed or published? []1 I

Attach copy of summary or publication.
16,;__ Dpeg the seriés contain classified information'requiring securlty handllng‘? [1 [«
17. Doe? ihthe series mltlate,. amend or terminate agency policies and procedures? [ ] [¥
18. Could the function be performed if the files were lost or destroyed? k1 [ 1
19. Is the series {(or major portion of it) regularly microfilmed? If yes, why? [l [x
20. Does the record series provide data as input to an EDP file? ['1 I[d
21. Does the record series contain documentation produced as EDP printout? (1 [H
22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [H

sition of these f11es°

23.'W111 there be a need for these records 10, 15 years from now? If yes, vhat? [1 1[4

2k, REQUIRE'{NTS The following requlres ‘the files to be kept Indeflnl?{@ars

a.[]JSTATE b.[]STATUTE OF c.[]aUDIT 4. []FEDERAL e.KXADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION PERIOD LAW DECISICN VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Milk Tanks after first calibration are recalibrated on request. Results of
first calibration is held in files until subsequent calibration test report is

received. - I
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[3CTHER See Below sthen:
Hold in the current files area month(s)/ year(s):

[ ]

[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
[ ] Destroy. ,
[ ] Transfer to State Archives for permanent retentlon

[ ] Destroy immediately after cut-off.

[ § Other: (Specify)

Hold Milk Tank Calibration Report in active files until Milk Tank is
recalibrated; then, withdraw previous report from the active files and destroy}

(Indicate briefly rationale for recommendations above/or write additional remarks):

Records Management Of ficer (Signature) Date
AR ‘ . 11/4/74 OTHER REQUIRED SIGNATURES DATE
26. RecommendationsAgency Head/Designee :
in paragraph 25 Approved Disa rOVEd 11/4/74
are: ate- Auditor/Designee . '
Approyed Disapproved \\;1\ ]#1
STATE RECORDS ecret@AQf State/Designee — )
COMMITTEE [tT Apprid¥ed [ %/D'Isapproved QIW . N-18- 7(}
torney General/Designee o
Approved Disapproved LU] //-2/ '7é




